Access Timeclock Plus through a computer or
Chromebook connected to the District Network.

Clocking In and Out

111059 AM « Enter your Employee ID Number.
e Click on "Log On to Dashboard"
Els e On the new screen - Enter Pin
oo | [ e o Last 4 digits of your Social Security
ggggggggg number.
| —— e Use Clock In | Clock Out buttons on

top of the page.
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= Clock Out | % Leave On Break Change Code v 171172023 02:46:20 PM My Options - ogof

Employee Credentials

2d clock out?

. . ashboard
Viewing Hours i
Approving Hours e
Reading Messages cerotr

» Click on View to expand menu Last Punch

Messages

To Approve Hours Worked

» Click on View then Hours

» Put a check in the box next to each line of hours
worked in green E column - this means that you

<12 agree with the times listed

» Will say "Operation Successful” at the top

» To change weeks - click on Navigate Period arrows.
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A 5 & Timen Time Out Hours  Shift Total DayTotal Week Total  Job Code .
Use Download option to
€ 1/9/20230800AM  1/9/20231222PM 420 422 521251602 - Payroll Associate Download ¥ save or prlnt a copy
€ 1/9/202301:19PM  1/9/202305:00PM 341 341 803 521251602 - Payroll Associate
™
l ( € 1/10/202308:00AM 1/10/20231200PM 400 400 521251602 - Payroll Associate n
00
C  1/10/202301:00PM 1/10/20230500PM 400 400 800 521251602 - Payroll Associate

Your WOI’I(FOI’CG A”y C  1/11/202308:00 AM 1/11/20231200PM 400 400 521251602 - Payroll Associate v

Contact Admin Assistant or Supervisor if you need to make corrections

https:/[/235216.tcplusondemand.com/app/webclock/#/EmployeeLogOn/235216


https://235216.tcplusondemand.com/app/webclock/#/EmployeeLogOn/235216

